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If Vacancy is
confirmed,
then Click on
SAVE VACANCY
else Click on
SAVE AS DRAFT

Manage Jobs &
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User can upload
News Paper
Advertisement
of vacancy, if
available.

To get the list of
matching
candidates
Manage Jobs &
Responses Il
gcHIarR CLICK
DRI.

Click on

Recommended
Profiles button

to see matching

profiles.



User can shortlist
candidates by
Select All or Select
particular
candidate’s profile

Through
Shortlisted Tab
user can Upload
Schedule of
candidate
interview and can
send Place
details, Date,
Time of interview
through SMS.
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Select Vacancy
Criteria &
Reservation
Criteria and Click
on VIEW
RECOMMENDED
PROFILES button.

System will
display 25
candidates profile
at a time on the
screen. To see
further list, Click
on View More
button.

System will display
message about
shortlisted
candidates.

User can download
list of candidates in
Excel / PDF file
though Download
in Excel or
Download in PDF
button.
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Placement Tab
provides facility to
add Online or
Offline Placement

details.
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