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Govt. of Maharashtra
Department of Skills, Employment, Entrepreneurship & Innovation
11 Floor, Main Building, Madame Cama Road, Hutatma Rajguru Chawk,

Mantralaya, Mumbai- 400 032
Land line No.: 022-22048313 / 7236

Date:- 30t August 2022
INVITATION FOR INTERNS

Background

Department of Skills, Employment, Entrepreneurship and Innovation, Government of
Maharashtra is working towards bringing together students, youth, job seekers, employers,
trainers and entrepreneurs all under one umbrella. Maharashtra makes the third largest
contribution to India’s population - thus becoming a large contributor to the India’s demographic
dividend. To create a holistic skilling and entrepreneurship ecosystem in the state, the department
run various initiatives and policies through its various field offices namely - Commissionerate of
Skills, Employment, Entrepreneurship and Innovation (https://www.mahaswayam.gov.in),
Maharashtra State Skill Development Society (MSSDS)
(https://kaushalya.mahaswayam.gov.in), Maharashtra State Innovation Society (MSInS)
(https://msins.in), Directorate of Vocational Education and Training (DVET)
(https://www.dvetgov.in/mr/), Maharashtra State Board of Vocational Education
Examination (MSBVE) (http://www.msbve.gov.in/} and Maharashtra State Skills University

(MSSU) (http://mssu.ac.in).

Secretariat of Skills, Employment, Entrepreneurship, and Innovation: The Secretariat is
principal decision-making authority for managing the skilling ecosystem in Maharashtra. It is
responsible for policy making, budgeting, control of expenditure, framing legislation, rules &
regulations and monitoring of all 6 verticals of the Department.

Commissionerate of Skills, Employment, Entrepreneurship, and Innovation: The
Commissionerate facilitates employment and provide self-employment guidance for the youth to
enhance their incomes, thus promoting inclusive growth. It brings together around 33 lakh job
aspirants and employer database of more than 67000 public and private establishments.

Maharashtra State Skill Development Society (MSSDS): To achieve this Skill Development
Mission in the state of Maharashtra, Maharashtra State Skill Development Society has been
registered on 15th February 2011. The Society is the Nodal Agency for planning, coordination,
execution & monitoring of Skill Development Initiative of Government of Maharashtra.

Maharashtra State Innovation Society (MSInS): Innovation Society is working for the effective
implementation of “Maharashtra State Innovative Startup Policy 2018” and for the study and
development of innovative ecosystems in the state. The society aims to create a conducive
environment for entrepreneurs in Maharashtra by creating a promote startup environment,
simplifying regulatory structure and creating employment.

Directorate Of Vocational Education & Training (DVET): DVET is committed to provide quality
administration and vocational education and training services to educational institutes, Industrial



Training Institutes and NGOs in Maharashtra State to meet the needs of industry, business to
service sector and society at large.

Maharashtra State Board of Vocational Education Examination (MSBVE): Maharashtra State
Board of Skill, Vocational Education and Training is a State Board established for the
regulations of the matters pertaining to Skill, Vocational Education & Training and
Entrepreneurship Education as per the National Skill Qualification Framework and other Skill
Courses in the State of Maharashtra. The Board will strive to create highly skilled and employable
youth and to provide a job-ready workforce to the industry.

Maharashtra State Skills University (MSSU): Maharashtra State Skills University is an upcoming
university established under Maharashtra Act VIl of 2022.

The Department of Skills, Employment, Entrepreneurship and Innovation, Government of
Maharashtra provides a unique opportunity for young professionals interested in development
sector to gain first-hand experience of working in Government Departments and their field offices
and directly contribute towards making change at scale. The Department will provide capacity
building and support for professional development and growth of each intern. We are seeking to
hire interns with a passion for improving government performance and resolving social problems.

Roles and Responsibilities:

The responsibilities would vary from project to project and would majorly frequently include:

1. Assistin making policies and programs

Identifying bottlenecks in government schemes and suggest reforms through research on
best practices.

3. Providing innovative and feasible yet high impact solutions to identified challenges.

Assisting department to brainstorm and identify solutions to produce meaningful change.

5. Identifying expert agencies and institutions for building knowledge partnerships and
technical collaboration.

6. Providing information technology, social media marketing, project management, data
analytics and legal support for the effective functioning of the Department and its field
offices.
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Preferred Skills:

1) Passion for improving government performance and solving problems related to skilling,
employment, livelihood generation, entrepreneurship and innovation.

2) Self-motivated with an orientation towards results.

3) Excellent written and verbal communications.

4) Strong project management capabilities.

5) Sound quantitative and analytical skills, with experience generating and using data to drive
insights and communicating those insights to others.

6) Ability to navigate complex organizations, develop trust with senior leaders, and build
relationships among diverse groups of stakeholders.

7) Awareness and sensitivity to the needs and concerns of individuals from diverse cultures,
backgrounds, and orientations, and ability to apply that to their work.

8) Willingness to travel is required.

9) Proficiency in Marathi will be added advantage.



Preferred Qualification:

e A Graduate or Masters (pursuing or completed) in fields like Economics/Public
Policy/Management/ Engineering/Mathematics/Computer Science/ Information Technology/
Data Management/ Media /Communication & allied disciplines along with strong IT and

presentation skills.

Past association with skilling, livelihoods, entrepreneurship, employment, social media

marketing, field work, proficiency in documentation would be an added advantage.

Note:

The shortlisted candidates would be operating from Mumbai under the guidance of
Principal Secretary, Department of Skills, Employment, Entrepreneurship and Innovation
and Commissioner, Skills, Employment, Entrepreneurship, and Innovation. Office is located
at 2nd Floor, 2nd Floor Mantralaya, Madam Cama Road, Hutatma Rajguru Chowk, Mumbai
400032.

However, the candidates may be deployed at any of the Field offices in Mumbai region
depending on the need of the projects.

Upper age limit to apply as Young Interns is 28 years as on 30 August 2022.

Candidates should provide two references with their contact details.

Applications will be accepted throughout the yvear, however, the first batch of interns

will be shortlisted and offered internships within a month. Duration of the internship
can be accommodated as per the availability of the candidate post their selection. It can

vary from a minimum of 6 weeks up to 1 year.

Remuneration: Stipend will depend upon the Qualifications and Experience of the
candidate

Travel cost for official work outside Mumbai will be borne by the office.

Certificates will be given to interns on satisfactory performance over a minimum internship
period of 6 weeks.

Interested candidates are invited to submit the duly filled Application Form as given in the
Annexure 1, a Statement of Purpose* along with detailed CV at Email ID:
application.seeid@gmail.com

Shortlisted candidates shall be contacted for interview.

* Statement of purpose can be written in English or Marathi. No queries or correspondence
regarding issue of call letters for interview/selection of candidates for the post will be entertained
at any stage and canvassing will lead to the candidate being debarred from consideration of the
post. Statement of purpose should include following questions:

1. Reason for applying for this program? (100 words)
2. Areas in which you would like to contribute? (250 words)
3. What are your two core strengths? (150 words)

(Mithun Sgfunkhe)

Section Officer, Govt. of Maharashtra



ANNEXURE 1
APPLICATION FORM

YOUNG INTERNS

Department of Skills, Employment, Entrepreneurship and Innovation
Government of Maharashtra

1. Name:

2. Email Address:

PHOTO
3. Contact Number:

4. Permanent Address:

5. Qualifications:
6. Institutes attended:
7. Term of engagement (Please fill as per choice):

* Vacation (July-August / Dec-Jan)
Please specify duration in months and exact timelines 3

* Full time for a specific period (10 am - 6 pm)
Please specify earliest joining date

= Part- time (no. of hours per week)
Please specify number of days per week working part time and earliest joining date

8. Areas of Interest (Please tick besides are of interests, can tick multiple):
IT support

Social Media Marketing

Project Management

Legal Support

Business Administration

Skilling and Livelihoods

Data Analytics

Administrative Assistance

Knowledge Management and Documentation
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9. List of previous assignments:
i.

........................

10. Brief description about yourself:

11. Expectations from Youth Internship Programme:




12. Attach CV and SOP with above in the mail

13. Details of References

Referee 1
¢ Name:
e Designation:
e Contact No:
e Email:
Referee 2
¢ Name:

¢ Designation:
e (ontact No:
e  Email:



